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UBND TiNH THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC HONG PUC Poc lap - T do - Hanh phiic

(IEM SOAT
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XAy dung ké hoach day hoc nim hoc tai Truong Pai hoc Hong Dire
(Ban hanh kém theo Quyét dinh sé: §25/0D-PHHD ngay 29 thang £ nam 2020
ciia Hiéu truong Truong Pai hoc Hong Piic)

TL.

I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG:

1. Muc dich: Huéng dan céc bude xiy dung ké hoach day hoc nim hoc nhim dam béo thuc
hién ddy du cac hoat dong trong cong téc day hoc.

2. Yéu cdu: Lanh dao va chuyén vién phong QLBT, bd mon, khoa va céc don vi li€én quan
hiéu va thuc hién theo diung quy dinh khi dugc phan cong nhiém vu.

3. Pham vi 4p dung: Pon vi, td chic va c4 nhén tai Truong Pai hoc Hong Diic.

IL. TAI LIEU VIEN DAN VA CAC TU VIET TAT

1. Tai li¢u vién din

- Quy ché dao tao trinh dé dai hoc va cao déng;

- Quy ché dao tao trinh d6 thac si cia Bd Gido duc va Pao;

- Quy dinh dao tao cua Truong dai hoc Héng Pic;

- Chuong trinh dao tao trinh do dai hoc, cao déng, thac si;

2. Chir viét tit:

- CV: Chuyén vién - VLVH: Vira lam vira hoc

- QLDT: Quan ly dao tao - CTDT: Chuong trinh dao tao.

- GDTX: Gido duc thudng xuyén - DCCTHP: Dé cuong chi tiét hoc phin

- SPH: Sau dai hoc - TKB: Thoi khoa biéu

- TLGV: Trg ly gido vu - PMQLDT: Phin mém quan ly do tao

- LT: Lién thong - TH, TT, KT, TTGT, TN: Thuc hanh, thuc
- KHDH: K& hoach day hoc tap, thue tap gido trinh, thi tot nghiép
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BMO01-QT08/QLDT/KHDH

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH THANH HOA Poc lap — Tu do - Hanh phiic
TRUONG PAI HOC HONG DBUC | —
| TL. KIEM SOAT |
S6  /PHHD-QLDPT Thanh Héa, ngay  thdng ndm .......
V/v gép ¥ Du thao Ké hoach day
hoc ndm hoc.........
Kinh guri: Trudng céc don vi.
Phong Quan ly dao tao xay dung “Du thao Ké hoach day hoc nim ...... » dé

nghi Trudng cac don vi tham gia gép y, xdy dung, hoan thi¢n Ké hoach day hoc
ma&i voi cac ndi dung sau:

1. TS chirc dé khoa, cac bd méon kiém tra, ra soat bd sung K& hoach day hoc
nam hoc ........ (c6 Dy thdo kém theo); tap trung kiém tra ndi dung, mbc thoi gian
s6 lidu ciia day hoc, thuc hanh nghé nghiép, thuc tap gido trinh, ren nghé, thuc dia,
co s8, thuc té, kién tap, thuc hanh gido duc, thuc tap, thi két thic hoc phan va thi
t6t nghiép déi véi cac khoa, 16p nganh va céc hoc phan ciia don vi quéan ly;

2. Tt ca cac don vi déu thuc hién bao cdo phan hoi, 1am ré va dé xuat méi
vé céc ndi dung cé trong “Du thao ké hoach day hoc nam hoc ......... ” theo mau”

(ghi 3 nhat tri hay cé ¥ kién khdc) va giri vé Nha truong qua phong Quan ly dao

tao chidm nhét....... ngay .......... Béo cdo phan hoi giri bing ban cing va qua
email ......... /.

NNo’}:; nhin: TL. HIEU TRUONG

- Nhur trén; B 1 A 7 ) A

e TRUONG PHONG QUAN LY PAO TAO



UY BAN NHAN DAN TiINH THANH HOA
TRUGONG PAI HQC HONG PUC

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp — Tw do — Hanh phiic

KE HOACH DAY HQC NAM HOQC........ (Dy thio) 'i; _!: & |
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BMO02-QT08/QLDT/KHDH

TRUONG PAI HQC HONG PUC CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA......innmmmmens Doc lap - Tw do — Hanh phiic ] =
LTL.K e ¢ |
KET QUA KIEM TRA, RA SOAT DU THAO KE HOACH DAY HOC NAM HQC..........
Niam Noi dung diéu chinh/Bé sung/ thay thé (Thue té, | Ghi ro mée
STT| Ténlép |nhlp|Sys6| thyc tip, Kién tap, THGD, TTGT, rén nghé, thoi gian Ghi chi
hoc THNN...)
1
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Ngay  thiang  nam
Truwong khoa Tro ly giao vu



BMO03-QT08/QLDT/KHDH

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TINH THANH HOA Dée 1ap — Tw do — Hanh phic
TRUONG PAI HOC HONG PUC
Sé:  /DHHD-QLDT Thanh Hod, ngay  thdng ....ndam ... ...
V/v trién khai Ké hoach day hoc
nam hoc ... ....... P — -
Kinh guri: Truéng cac don vi. \Ljﬁ_fi__‘ﬂ - —
Dé trién khai K& hoach day hoc nam hoc ........ , Nha truong yéu cau Trudng céc
don vi thuc hién néi dung sau:
I. Hoan thanh ké hoach day hoc nam hoc ..........
1. Méc thoi gian két thic nim hoc d6i véi cac khéa dao tao, thuc hién theo Cong vin
....DHHD-QLDT ngay ....... vé Ké hoach day hoc nim hoc ..

2 Tiép tuc hoan thanh chuong trinh day hoc, tb chic thi hoc ky II va ky IIT (ky phu)
doi vou cac 16p nam hoc ......... ; Hoan thanh ra soét tb chirc thuc hién chuong trinh dao
tao cudi khoéa, xét tét nghlep AL <coeny THAD: oo oo DT . o500

Déi véi 16p hoc Tiéng Viét nam ...... cho Luu hoc sinh Lao: Hoan thanh chuong
trinh giang day, td chirc thi hoe kY ..o nam hoc ........ va xét vao hoc CD, PH thuc
hién theo lich tuyén sinh nim .......

3. Téng hop khéi lugng cong tac giang vién nam .........: : Giang vién, bd mon, khoa

thuc hién theo mau “Bdo cdo cong tac gidng vién” glri vé phong Quan 1y dao tao diung
thoi gian, yéu cdu ctia Nha truong.

Viéc tinh khéi lugng cong tac giang vién duge thuc hién theo nguyén tic:

- Ap dung quy dinh v& “Ché d6 lam viéc dbi véi giang vién truong Pai hoc Hong
Dirc” ban hanh theo Quyét dinh ...../QD-DHHD 6

- Nha truong chi tinh tong sb gié coi thi, d& thi, chdm thi, giang day cho timg Bo
mon. Cac khoa, by mén tinh gidr cho céc giang vién, Truong by mdn chiu trach nhiém
x4c nhan khéi luong cong tac gidng vién da hoan thanh, sé tiét dugc thanh toan ctia tung
giang vién trong by mén. Luu y: Tach sé gio giang cua céc 16p tin chi riéng (phan ly
thuyét, phan TH, TL riéng).

- Thoi gian hoan thanh: Céc bd mén hoan thanh bdo cio téng hop khéi lugng cong
tac giang vién (c6 xdc nhan cta cac don vi lién quan) nap vé phong Quan ly dao tao trude
ngay .....

IL. Trién khai ké hoach day hoc nam hoc ............
Can cir vao chi tiéu tuyén sinh nim ...... , Ké hoach dao tao nganh, chuyén nganh va

deé nghi cta cac Khoa dao tao, Nha truong phét hanh “Ké hoach day hoc nam hoc ....... N
yéu cau Trudng céc don vi:



1. Trién khai Ké hoach day hoc theo cac méc thoi gian da xac dinh trong ban ké
hoach. Néu c6 nhimg diéu chinh, bb sung (vé cdc mdc thoi gian, ngudi thue hién, ndi
dung...), don vi bdo cdo Ban Giam hiéu (bang vin ban qua phong QLDPT) dé duyét trudc
khi thuc hién.

2. Thyc hién quy dinh vé quan ly dao tao: Cac Khoa, B4 mén phan céng giang vién
giang day, ra soat, bd sung, cip nhat CTPT, dé cuong chi tiét hoc phan; t6 chirc phé
duyét PC CTHP, bai giang theo quy dinh...

3. Lép thoi khéa biéu: Pon vi chitc ning, céc khoa, bd mén phdi két hop dé xép thoi
khéa biéu timg ky, dot.

DPon vi chu tri xdy dung TKB: Céc 16p dao tao hé chinh quy theo HCTC do Phong
Quén ly dao tao (trudng hop 16p riéng do Hiéu trudng quyét dinh); cac 16p dao tao sau
dai hoc do phong Quan ly dao tao sau dai hoc; céc 16p VLVH, VB2, lién thong do TT
GDTX.

Phong Quan ly dao tao chu tri diéu phdi phong hoc, dap tmg yéu cu day hoc, hoat
dong dao tao, boi dudng tai cac nha hoc chung, giang duong./.

Noi nhin: KT. HIEU TRUQ'NG
= Nhu trén; _ . PHO HIEU TRUONG
- Hi€u truong va cac Phé Hiéu trudng (dé chi dao);

- Luu: VT, QLBT.



