UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANH HOA Poc lap - Ty do - Hanh phiic
TRUONG PAI HOC HONG PUC
S6:§% /DPHHP-HCTH Thanh Héa, ngay 2,2 thang 5 nam 2020

V/v huéng din thue hién mot s diém méi
vé the thirc va k¥ thudt trinh bay vin ban.

Kinh gtri: Trudng cac don vi truc thude.

Thuc hién Nghi dinh sé 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu vé
cong tac van thu, Nha truong hudng dan cac don vi truc thude thuc hién mot )
diém méi vé thé thirc va ky thuat trinh bay vin ban. Cu thé nhu sau:

1. S6 trang vin ban.

- Pdi voi vin ban ¢6 tir 03 trang tré 1én yéu cau phai duge danh sd trang béng
chir s6 A Rép, c& chir 12 dén 14, kiéu chir ding, dwegc canh giita theo chiéu
ngang trong phdn ¢ trén ciia van bdn, khong hién thi s6 trang thi nhat.

- Vi du: Nhu viéc dénh sb trang cua van ban nay.

2. Can cir ban hanh van ban.

- P6i véi van ban c¢6 ndi dung can cir ban hanh (chang han nhu: Quyét dinh,
Quy dinh, Quy ché,...), can ¢t ban hanh van ban duoc trinh bay bdng chir in
thiwong, kiéu chir nghiéng, c& chit tir 13 dén 14, trinh bay dudi phin tén loai va
trich yéu ndi dung vin ban, cudi dong c6 ddu chdm phéy (;), dong cudi cing két
thiic bang dau cham (.).

- Vidu:
UBND TINH THANH HOA  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC HONG PUC Poc lap - Tw do - Hanh phiic
S6: 478/Qb-DHHD Thanh Hoa, ngay 19 thang 5 nam 2020

QUYET PINH :
Vé viéc ban hanh “Quy dinh hoat ddng két ndi va phuc vy cong dong
cia Truong Pai hoc Hﬁng Pirc”

HIEU TRUONG TRUONG PAI HOC HONG PUC

Can cir Ludgt Gido duc dai hoc nam 2012 (Ludt s6 08/2012/QH13 ngay
18/6/2012 ciia Quéc héi); duwoc sua doi, bo sung nam 2018 (Ludt s6
34/2018/QH14 ngay 19/11/2018 ciia Quéc hoi);

Can cir Thong tw 12/2017/TT-BGDDT ngay 19/5/2017 cua Bo truong Bo Gido
duc va Dao tao Quy dinh vé ktem dinh chat lwong co s6 gido duc dai hoc;
Can cir Quyét dinh s6 709/0D-DHHP, ngay 12/5/2015 ciia Hiéu truong vé



viéc ban hanh Quy ché Té chirc va hoat déng ciia Truong Pai hoc Hong Pitc;
Xét dé nghi cua éng Truong phong Céng tdac hoc sinh, sinh vién.

QUYET PINH:

Piéu 1. .........
Pitu2. ...
Piéu 3. ... /.

Noi nhn: Q. HIEU TRUONG

- Nhu Diéu 3; B ik
- Luu: VT, P. CT HSSV. Da ky)

Hoang Nam
> A ‘ . r.e p! ] r <
3. Noi nhan doi véi To trinh, Bao cao.
- Ngoai Cong vin, To trinh va Bao cdo cta co quan, to chirc cap dudi gui co
quan, tO chirc cap trén phdi cé phan “Kinh giri” & noi nhan.

- Vi du:
UBND TINH THANHHOA ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC HONG bUC Poc lap - Tw do - Hanh phiic
S6: /BC-PHHD Thanh Héa, ngay  thang ndm 2019

~ BAOCAO
Viéc thue hién m§t so nhiém vu cia co sé giao duc dai hge

Kinh gtri: Thanh tra B§ Gido duc va Dao tao.

Thuc hi¢n Cong vin §6 327/TTr-NV2 ngay 17/4/2019 cua Chéanh Thanh tra
Bd Gido duc va Pao tao vé viéc bdo cdo mot s6 van dé thude chirc ning, nhiém vu
cua co s¢ gido duc dai hoc, Truong Pai hoc Hong Pirc bao céo nhu sau:

4. Viin ban dugc ban hanh, phé duyét kém theo quyét dinh.
- Viin ban duge ban hanh, phé duyét kém theo quyét dinh khéng cé thanh
phan chikc vu, ho tén va chiv ky ciia ngwoi cé tham quyén.

- Vidu:
UBND TINH THANH HOA ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC HONG bUC Pjc 1ap - Ty do - Hanh phiic

QUY CHE
Cong tac vin thw, hru trir trong Truong Pai hoec Hong Piic
(Ban hanh kém theo Quyét dinh s6 / OD-DHHD ngay  thang nam 20...
ctia Hiéu truong Truong Pai hoc Hong Dikc)




Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twgng ap dung

............................

-------------------------------

A

Pieu ... To chirc thye hién
..................................................................................... /.

(Hiéu truomg khéng phdi ky tén, déng ddu & cudi van ban kém theo nay).

Céc quy dinh khac vé thé thirc va k¥ thudt trinh by vin ban van tiép tuc thuc
hién theo hudng dan tai Quy ché vé cong tac van thu, luu trit trong Trudong Pai hoc
Hong Pure ban hanh tai Quyét dinh s6 1399/ QD-DHHD ngay 31/8/2015 cta Hiéu
truong Nha truong.

Nhan dugc cong van nay, dé nghi Truong cac don vi truc thudc trién khai,
thuc hién nghiém ttc, ding quy dinh cta van ban quy pham phap luét hién hanh./.

Noi nhin: TL. HIEU TRUONG
- Nhur trén; TRUONG PHE CHINH - TONG HQP
- Q. Hiéu trudong, cac Phé Hiéu truong :

(dé bdo c4o); ‘
- Chu tich Hoi dong trudong (dé béo

cho);. B
- Céc to chirc doan thé cap trudng;
- Luu: VT, HCTH. :
. &—-*.:-"“{(h
Pham Chi Cong



