QT03/QTVI-TB/QLTSCP Phit hanh toan trudng

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH THANH HOA Poc lap - Ty do - Hanh phiic
TRUONG PAI HOC HONG DUC e
QUY TRINH EL .M SOAT |

Piéu phdi tai sin ¢b dinh

(Ban hanh kéem theo Quyét dinh s6 s 594 /OP-DHHD ngay 0 thang & ndam 2020
cuia Hiéu truéng Truong Dai hoc Héng Diic)

I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG

1. Muc dlch Pé CBGV Nha trudng biét, thuc hién, kiém tra va gidm sét

2. Yéu chu: Diéu ph01 tai san cho céc don vi true thudc mot cach hop ly.

3. Pham vi 4p dung: Trudng Dai hoc Hong Pric

II. TAI LIEU VIEN DAN VA CAC TU VIET TAT

1. Tai liéu vién din: Luat quan ly, st dung tai san cong 15/2017/QH14 nga 2lthing
6 nam 2017. 1}1.;,‘:"
2. Tir viét tit:

-PV/CN: Pon vi/canhdn, - TP: Truéng phong; - CV: Chuyén Vién;
- VB/CV: Vin ban/Cong - QTVTTB: Quan tri - Vat tu, - CBHC: Céin bd hanh
van; Thiét bi. chinh.

I1L. NOI DUNG

b Pon vi/ca | Thoi
Luru do cac Ngi dung S . e -
S wn Donvi/ ca nhin phoi gian 2 S
bwée cong thye hién va chuin chit - N r Biéu mau
.a nhan chi tri hop thue
viée lwgng sa
hién
Bude 1: Tiép nhén dé nghi, yéu
chu: ,
Kiém tra tai san hién cé cua Truong
cac don vi. phong Phong KH- 5 nod
QTVT-TB TC Ngay | emo1-qro3-QTviTe-
QLTSCD.doc
Buée 2: Tiép nhén tai sin Chuyén
g - Tai séan tir mua sam tap vién
Tiép nhdn . g ) .
¢Al sdn trung. P.QTVT Phong KH 1 ngdy
5 Ny LU TB duoc TC
- Kiém tr‘a tai san hién cé giao nhiém
| trong nha Truong. vu
Budre 3: Phan bd tai sin
Phan bé tai || XAy dung phuong an phin bd Trudng
sin va bao cao BGH phong -3
QTVT-TB @j
BM02-QT03-QTVTTB-
QLTSCD.doc
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3 2 X Don vi/ca Thoi
Luwu do cac N¢i dung oo T S X, g
L Tl 2 £ Ponvi/ ca nhan phoi gian R X
bwéc cong thwe hién va chuan chat 2 s Biéu mau
.a nhan chi tri hop thue
viée Iwong hién
Budéce 4: Ban giao sir dung
] - Lanh dao don vi dai dién ) :
Ban giao || tiép nhén tai san dugc phan Phimg | | S®AMILL 4 oy
sit dung bo. sir dyng
QT-VT,TB
Buéc 5: Luu ho so
Phong . A
KH-TC 1 ngay H6 so luu
IV. BIEU MAU:
STT Tén biéu mu M héa bifumiu | 01 Noi luu File dige L
gian luu
Phén b tai san duge giao BMO01-QT03- " r
1 : &
cho cdc don vi sirdung | QTVTTB-QLTSCD | 20ndm | PhongRH-TC | gyrqmozqrvive.
QLTSCD.doc
Bién ban kiém tra, xéc BMO01-QT01- ‘ beis
2 : Phong KH-TC :
minh QTVTTB- QLTSCD BM02;QT03-QTVTTE-
/dpasco.doc
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PON VI:
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PHIEU PE NGHI GIAI QUYET CONG VIEC

Tén dé nghi, yéu ciu can gidi quyét: Truwéng don vi c6 BDN/'YC Ngudi dé nghi
Dién thoai:..............

B¢ phdn mét cira nhan BN/YC tir don vi/ca nhén:

CB phu trach mdt cira

........ gio, ngay........thang.......ndm.........
Vio s6 theo doisd:.....................
Phong chuyén mén phu trach true tiep............ccoovvvereeverereereerrnerenn, Truéng don vi
Ky, ghi ho té
- Thoi gian BP mét cira chuyén dén phong chuyén mon:..............ccccevven. (K, ghi ho tén)
- Thoi gian hoan thanh giai quyét va chuyén dén BP mét ctra:.................
Truéng don vi
- Thoi gian BP mét cira chuyén dén phong chuy@n mon:........................ (K, ghi ho tén)
- Théi gian hoan thanh giai quyet va chuyén dén BP mét cira:.................
Phong Ké hoach - Tai chinh: Trudmg don vi
(Ky, ghi ho tén)
- Thoi gian BP mdt cira chuyén dén phong KHTC:...........covvvneivinnnnnn,
- Thoi gian hoan thanh giai quyét va chuyén dén BP mét cira:...................

Ban Giam hiéu duyét:
- Thoi gian phé duyt: ......coviviiiiiiiiiii i e rae e ereenaaas

Ban Gidam hiéu

Don vi, ¢4 nhin ¢6 PN/YC nhin két qua tir B§ phin mjt cira:

- Thoi gian nhan k&t qua tir BP mOt Cla. ......vveeeeeieeeeieeeeeeiieeeeeenen,

Nguwdi nhin
(Ky, ghi ho tén)

B phin mjt cira tong hop thoi han gidi quyét PN/YC:
- Thoi gian giai quyét: ....... ngay (khong tinh ngay nghi: T7, CN va nghi 1&)

Dung han: Khong dung han:
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TRUGNG PAI HOC HONG BPUC CONG HOA XA HQI CHU NGHIA VIET NAM
PON VL....cccceeuennne. Déc lap - Tw do - Hanh phic
Thanh Hoa, ngay thdang nam 20
~ DPENGHI
VB VIBD oovovrvonssosisnessansnoissnss

Kinh giri: - Ban Giam hiéu;
- Phong Ké hoach-Tai chinh,
Cén ctr vao nhiém vu chuyén mén cia phong.
1. Mue dich: Phuc vu hoat dong ctia Nha Piéu hanh Truong Dai hoc
Hong Drc.
2. NOi dung:.
3. Thoi gian, dia diém, thanh phin:
4. Giai trinh kinh phi va cac diéu kién can thiét khac:
5. T6 chire thye hién:

Trudéng don vi Nguwoi dé nghi
Xéc dinh va danh diu (X) vao 1 trong 2 6 sau day:
- i ¢6 ké hoach trong nam hoc [
- Chua c6 ké hoach (phat sinh) [
Y kién giai quyét ciia phong chuyén mén phu trich trie tiép Trudéng don vi
................................................................................................. (Ky, ghi ro ho tén)
Y kién gidi quyét cia phong chuyén mén cé lién quan Trudng don vi
.............................................................................. (KJ:', ghi 1o ho tén)
Y kién gidi quyét ciia phong Ké hoach - Tai chinh Truwéng don vi
................................................................................................ (Ky, ghi ré ho tén)

................................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................
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Pon vi:Trudng Pai hoc Hong Pire Miu s6 C50 - HD
B0 PhAD:.cuceenrecreessesrnsinsenseenes (Pi ban hanh theo QP sb: 19/2006/QD- BTC
M3 don vi ¢6 quan hé véi ngin siach: 1068548 ngay 30/03/2006 cua B truong BTC)
2 ;1
BIEN BAN GIAO NHAN TSCD TL.KIEM SOAT |
Ngay .....thdng ....ndm ...... Sb2ssssnns i e
i et e
0 hveasmiee
Cin ctr Quyét dinh 6 : ..o ngay ....... thang ....... A (v ¢ S RO
...................................................................................................................... vé viéc ban giao TSCP
Ban giao nhan TSCPD gbm :
SIBIBR v.cvmieslionsesnsasisrsivesses dossas T 1) 11 S S R S NP ONE Dai dién bén giao
2 OMQIBE o conncsiisoiassossmsnississs dorsss O 1 R | (S SN it JOL B L8 Pai dién bén nhan
- Ong/Be‘t ........................................ BIEC VR cosssvonssthosio taisssbuo s eimutsiassasnurantimidhes Pai dién................
Dia diém ia0 NhAN TSCD t......ceeececeeieccesiescbenese e essessessessesssesesssssssesssnssessessssessssssassissses
Xéc nhan viéc giao nhan TSCD nhu sau : '
Co inh nguyén gia tai san cd dinh Tai
Tén, ky hiéu sé Nute |\ | Nam | R .T G — 1 litu
STT| quycdch (cip | hiéu i sin | 32 | dien | O | bt | pht Neuyén (1o thust
hang TSCP) | TSCP (’;‘gt) xuét ";‘]’ns“ tich | ™2 | van | chay | .. | 2% | kem
ng | 1k [Z5X) chuyén | thu TSCE 1 theo
A B C D 1 2 3 4 5 6 7 8 E
Cong X X X X X X
DUNG CU, PHU TUNG KEM THEO
S6 Tén, qui cach dung cy, phu ting DPon vi tinh S6 lwong Gia tri
13
A B { 1 2

Thu truéng bén nhin Ké todn treéng bén nhin  Nguwdinhin  Ngudi giao ﬂ/
(KY, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)



