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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TiINH THANH HOA Poc lap - T do - Hanh phic
TRUONG PAI HQC HONG PUC
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TL.KIEM SOAT |

QUY TRINH
T6 chire thi tric nghiém trén may
(Ban hanh kém theo Quyét dinh sé S91 /OP-PHHD ngay (4 thing b nam 2020
ciia Hiéu trudng Truong Pai hoc Hong Diic)

I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG

1. Muc dich: Gitp céc bd phan lién quan thuc hién 5t viéc tb chirc thi hét hoc phén ciia céc
hé dao tao trong Trudng: cao déng, dai hoc (chinh quy, lién théng, vin bing hai, VLVH)...theo
hinh thirc thi tric nghiém trén may tinh tai truong Pai hoc Hong Pric.

2 Yéu chu: Thuc hién ding quy ché cia BO GD&DT, quy dinh va Huéng dan cia Nha
truong; dam bao danh gia trung thue, khach quan va minh bach.

3. Pham vi 4p dung: Vién chirc, sinh vién, hoc vién truong Dai hoc Hong Drc.

II. TAI LIEU VIEN DAN VA CAC TU VIET TAT

1. Tai li¢u vién din

- Quyét dinh 43/2007/QD-BGDDT cia Bo Gido duc va Pao tao vé Quy ché dao tao dai hoc
va cao déng hé chinh quy theo hé théng tin chi.

- Quyét dinh s 2008/QD-DHHD ngay 06/12/2019 ciia Hiéu truéng vé Quy dinh dao tao dai
"hoc va cao déng hé chinh quy theo hé thng tin chi;

- Quy dinh sb 255/QyD-DHHD ngay 5/12/2017 cia Hiéu truong truong Pai hoc Hong Dirc
vé viée tb chire thi triic nghiém trén may.

2. Chir viét tit
DBCL&KT: Phong Pam bao chit lugng va P.QLDT: Phong Quan ly dao tao
Khao thi

CBKT: Can bj k¥ thuat CBCT: Cén b coi thi
SV:  Sinh vién/Hoc vién NHCHT: Ngén hang cau hoi thi
DSSV: Danh sach sinh vién TK: Thu ky dwoc phan cong }/

TT. GDTX: Trung tAm gido duc thudong xuyén 1W

[
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III. NOI DUNG
Lruddede | oo hude | POM VIl | Pomvilcd Ti':: i
bwéc cong proung Ve Qi VAL U4 ) hhén chi nhéin & Biéu mau
vié chat lwgng i héih thwe
e P op hién
Buérc 1: Cong tic chuén bj
+ Chuan bi phong may —
+Kh Nhén danh sach CBCT tir céc e i
oa. o
+ Chuén bj céc hd so, bién ban ["*J
¢6 lién quan. BM02_QT04_PBCL&
+ Nhap DS du thi, chudn bi ) KT_TTN.xls
phiéu diing nhdp. pBCL&K | ALDT |01 ngdy
+ Chuén bj d& thi. T TGDTX | truge ca
Céc Khoa thi
BM03_QT04_DBCL&
KT_TTN.docx
BM04_QT0§_BBCL&
KT_TTN.docx
Buée 2: To chire thi
v 1. Phan cong CBCT vao phong
—— thi; phat h so phong thi, phiéu KT TTN.docx
Tochire | | dang nhip cho CBCT. : .| cBCT g
thi Chi dao thi
TK :
BM09_QT04_DBCL&
KT_TTN.doc
2. Goi thi sinh vao phong thi.
(kiém tra glay to; phat phleu —
ding nhép, bd tri chd ngoi; phé | CBCT TK Bmo::l__%:rxaggcm
bién qui ché thi...) E
3. Kiém tra may chi, mang, kich
hoat ca thi. - CBCT Trong BM09_QTD;_DBCL&
Thanh tra |thoi gian KT_TTN.doc
thi
4. SV ding nhap vao phan mém TK
thi, kiém tra cac thong tin ca| CBCT Thanh tr.
nhan va 1am bai thi. o
Gism 5. Gidam sat sy hoat dong cua
sat thi may chu; trang thai 1am bai cia TK ==
RO L BMO05_QT04_PBCL&
SV trén mdy gido vién. CBCT | Thanh tra gl
6. Xir Iy sy ¢
+ Néu mat dién qua 15 phut thi CBCT :
cho dimg thi, thong béo céc don Chi dao thi TK BM06_QT04 DECL&
vi lién quan diéu chuyén lich thi KT_TTN.doc
Thanh tra
+ Hong mdy chu: Tim nguyén
nhan, khic phuc sw co, khoi bt —




dong va kich hoat cho SV thi
tiép. Néu khong khéc phuc duge
thi tam dimg ca thi, thong béo
cho céc don vi lién quan diéu
chinh lich thi.

+ Hong may tram: Kiém tra, diéu
chuyén SV sang mdy dyu phong.
Kich hoat cho SV tiép tuc lam
bai thi.

QT04/DBCL&KT/TTN phdt hanh toan truong

BM07_QT04_DBCL&
KT_TTN.doc

Buwée 3: Két thic ca thi

Kétthic ||+ SV ky xdc nhén vao bang két
ca thi qua thi in ra tir phan mém thi. KT TTN.XIs
+ Ghi nhét ky thi ca thi Két thic B
+ Ban giao két qua thi, cac loai CBCT TK budi thi 5
ho so, bién ban lién quan cho BM09_QT04_DBCL&
TK. KT_TTN.doc
Buéc 4: Luu ho so
+ Guri bién ban x1t ly ky ludt (ban £
, i Cham
sao) cho céc don vi lién quan. nhit 07
+ Ban giao két qua thi (ban sao, TK = BM010_QT04_BBCL
ban mém) cho cac don vi lién Be s SLITOS
¥ khi thi
quan ;
+ Luu ho so, két qua thi
IV. BIEU MAU
TT | Tén biéu miu Ma héa miu Thoi gian Noi luu File
biéu luu
05 nam P. DPBCL&KT
; ! BMO01_QT04/ 2
1| Lich thi N BMO1_QT04_DBCLA
DBCL&KT/TTN S Tratis
. ; BMO02 QT04/ e
2 | Danh séch thi DBCL&KT/TTN Lau dai P. BPBCL&KT
Phén céng can bd BMO03_QT04/ =
3 | coi thi PBCLEKT/TTN | 0Sndm | P.DBCL&KT
2 B y BMO04 QT04/ =
4 | Phiéu dang nhap DBCL&KT/TTN BM04_QT04_DBCL&
KT_TTN.docx
5 | Bién ban xir I vi BRIGE Q0S| x| b pBOrEET 5
pham quy cheé thi DPBCL&KT/TTN ' BM05_QT04_DBCLA
KT_TTN.doc
Bién ban xtr ly sy BM06_QT04/ g =
6 b DBCL&KT/TTN 05 nam P. DPBCL&KT BMO% QPES@?,ECL&

vz

)y
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BMO07_QT04/

7 | Bién ban dimg thi DBCLEKT/TTN 05 nam P. DPBCL&KT
) . X : BMO08_QT04/ 5 aw
8 | Danh sach diém thi PBCL&KT/TTN Lau dai P. DPBCL&KT
e B g BMO09 QT04/ "
9 | Nhat ky thi DBCL&KT/TTN 05 nam P. DPBCL&KT
S4 giao nhan két BM10_QT04/ : i
101 qua thi pBCL&KT/TIN | 03pdm | P.DBCL&KT | auoio gros pect
&KT_TTN.xlIs
A BMI11 QT04/ Py L @"
11 | Danh muc hd so Iuu DPBCL&KT/TTN Lau dai P. bPBCL&KT BM11_QT04_BBCLA
KT_TTN.docx
17
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. BM02 QT04/PBCL&KT/TTN
UBND TiNH THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQOC HONG DUC Péoc lap - Ty do - Hanh phuc

Thanh Héa, ngay thang ndam 20

DANH SACH SINH VIEN DU THI {—‘T( 3
Bubi thi: ....... Ngay thit wdseedseenn. | TL.KIEM V%

MODThE. ..+ c5vsacasansnvonasssnssssfrosssersvassssutnsasasns Phong thi: ..........

Ma SV Ho tén Ngiy sinh| S0 may Chir ky Ghi chi
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TRUONG DAI HOC HONG PUC

BM03_QT04/PBCL&KT/TTN

CONG HOA XA HQI CHU NGHIA VIET NAM

—d

KHOK . o oivticovsiveensasacd Poe 14p — Ty do — Hanh phic
-
TL.KIEM SO
Thanh Héa, ngay thang — nam 20
DANH SACH PHAN CONG CAN BQ COI THI

DOTTBIE .o cotuns o Bertviunnne-biles Suimin s sings s Bbinegbinit adhs s 505 K05 2 55
TT Ngay Bubi | Bomén | SL Ho tén CBCT Pon vi tb chire | Ghi chi

thang thi
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Thanh Héa, ngay thdng ndm 20...
DANH SACH THE DU THI
MIGR Tz s o onsne Bisvvnmanaie aolinbsis ..Ca BRI 3 s s s Ry s
Phong thi: ............ 31T I ¢ o L SR Sl
TT | SBD/Ma Ho lot Tén | Théng tin ding nhédp Piém Ky nhén
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BMUY U1U4/DBCLOCNL/LLLY

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
. TINH THANH HOA Pic lap — Tw do — Hanh phic
TRUONG PAI HOC HONG PUC T oW

BIEN BAN VI PHAM QUY CHE THI e
Hém nay, vao hoi.......... BIOR..ocenss phut, ngay......... AN .. ooovees A 20, - ssssaeimesnamasiins
Tai phong thi 1 S IOM Tz, seeeeeieiisesicssessssssasensasssssssssssssssnannnsnsssesassasssanse
Chung t6i gdm:
-Canbd coi thi 1:.......
- Can b0 coi thi 2:..
Pa tién hanh 1ap bién ban vi pham quy ché thi.
Sinh Vi8N, ..o ceereniesionseracbbuvssssisosoassmsasassscsasnmsansssannases Nam sinh:........ P A S
IS0 BV 1. B cioessnmsmisonso Bastissusossinens b g LI ss 1o sinesssissssnsntanmnssensnsacssssorsaseansnnesassasassensass
NOL QUNE Vi PRAME oottt

...........................................................................................................................................

Céc tang vt vi pham kém theo (DEU COY:uveveerrarrasseocuscnemssasssssarssssssssssscssassassasasnssasssssasss
Cin ¢t vao quy ché dao tao ctia Nha truong, kién nghi xir 1y thi sinh trén vi pham vdi

hinh thirc (ghi dang 1 trong céc hinh thirc: Khién trich, Canh cédo, Pinh chi):

...........................................................................................................................................

Chu y:
- Viéc xir Iy ky ludt thi sinh phai dwoc cong b6 cho thi sinh biét. Néu thi sinh khong

chiu ky tén vao Bién ban thi 2 CBCT ky vao bién ban vdn cé gza tri. o
Thi sinh bi dinh chi thi phai nép gidy nhdp cho CBCT va ra khoi phong thi ngay

sau khi c6 quyét dinh va chi./

Thi sinh vi pham quy ché Can bo 1ap bién ban
(Ky va ghi ré ho tén)
Cian bj coithil Can b coi thi 2
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)

..............................................................................................
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BM07 QT04/PBCL&KT/TTN

UBND TiNH THANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC HONG BUC Pjc lap — Tu do — Hanh phic

r':'.' bt "

BIEN BAN DUNG THI i e

Hém nay, vao hoi ...... gio.... ngay...... b oed s e tai phong thi may tinh
O ...... nha A5 co s& chinh dang dién ra thi trdc nghiém trén may mon:

............................................................................................................

............................................................................................................

Maic du céc can b k¥ thuat da cb géng khéic phuc nhung hé théng van chua
hoat dong. Pé dam bao quyén loi cho sinh vién va c6 thoi gian dé khic phuc su cb
trén, Ban chi dao thi quyét dinh dimg budi thi nay. Ban chi dao thi kinh de nghj céc
bo phan lién quan didu chuyén budi thi nay sang budi thi khac.

Bién ban duoc 1ap vao hdi ......h...... ngay ....../....../o...... duéi sy chimglB”—
kién ctia cAc thanh vién trong ban coi thi va cing ky xéac nhén.
Can b coi thi Pai dién sinh vién Thuw ky thi

Can b{ ky thuat Thanh tra thi Chi dao thi
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Budi thi: ....... Ngay thi: ..../.../..... Phong thi: ..........

Mai SV Ho Tén Piém | Ky nhan Ghi chi
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DANH MUC HO SO THI TRAC NGHIEM TREN MAY

NAM HOQC: 20...... - 20...

$ ) §

Tén ho so

Ghi cha

Lich thi

Danh sach thi

Phén cong céan bg coi thi

Phiéu dang nhép

Bién ban xir Iy vi pham quy ché thi

Bién ban xir Iy su ¢6

Bién ban dirng thi

Danh sach diém thi

O 0 | O] | | Wl N

Nhat ky thi

—_
o

S giao nhan két qua thi




