UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH THANH HOA Péc lap - Tw do - Hanh phiic
TRUONG PAI HQC HONG BUC

SO:309/Qb-DHHD

Thanh Hoa, ngay 11 thang 3 nam 2014

QUYET PINH
V& viéc Cong bd cac thii tuc, quy trinh ding chung
tai truomg Pai hoc Hong Dirc

HIEU TRUONG TRUONG PAI HOC HONG PUC

Can ct Quyét dinh s6 797/TTg ngay 24/9/1997 cua Thi tudng Chinh phi vé viée thanh
1ap truong Dai hoc Hong Drrc;

Can ctr Quyét dinh sé 926/QD-CT ngay 11/4/2005 ctia Chu tich Uy ban nhan dan tinh
Thanh Hoé vé viéc phé duyét co cAu to chirc va hoat dong cua truong Dai hoc Héng brrc;

Can cur vao st mang, chinh sach chét lugng va ké hoach chién lugc dén nim 2020; két
qua thuc hién muyc tiéu chét lugng tirng nam hoc cua nha truong;

Xét dé nghi ciia 6ng trudng phong Pam bao chét luong va Khao thi.

QUYET PINH:

Picu 1. Cong bd B thu tuc, quy trinh ding chung cua truong Pai hoc Hong Pire thudce
pham vi chirc ning quéan 1y cuia trudng Pai hoc Hong Pirc tir nam 2014 (c6 danh muc kém
theo).

Truong hop céc thu tuc, quy trinh néu tai Quyét dinh nay duoc cic co quan nha nudc co
tham quyén stra d6i, bd sung hoac Ban hanh thi don vi soan thao c6 trach nhiém phai cap nhat
dé cong bd ap dung ding quy dinh .

Piéu 2. Ban ISO cap truong c6 trach nhiém don déc cac don vi ¢6 lién quan thuong
xuyén cap nhat va cong bd cac th tuc, quy trinh néu tai Piéu 1 ctia Quyét dinh nay. Thoi han
cap nhat, cong bd cac thu tuc, quy trinh ndy cham nhat khong qua 10 ngay, ké tir ngay Quyét
dinh dugc Ban hanh.

Piéu 3. Cac Truong don vi truc thudc, thanh vién Ban ISO cap truong va cac don vi co
lién quan chiu trach nhiém thi hanh quyét dinh

Noi nhan:
Ban Giam higu;

- Nhu diéu 3 (dé thuc hién);
Luu VT, P.BPBCL&KT.

DAl HOC
HONG PUC

Nguyén Manh An



Uﬁ’g BAN NHAN DAN
TINH THANH HOA

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TRUONG PAI HQC HONG BUC

DANH MUC

CAC QUY TRINH DUNG CHUNG TAI TRUONG PAI HQC HONG PUC

cua Hiéu truong truong Doi hoc Hong Durc)

(Ban hanh kém theo Quyét dinh sé6 309/0P-PHHD, ngay 11 thang 3 nam 204

- . PON VI POI TUQNG
TT TEN QUY TRINH SOAN THAO AP DUNG
1 | Thu tuc Kiém soat tai liéu TK ISO Toan trudng
2 | Tha tuc Kiém soat hd so TK ISO Toan trudong
3 | Thua tuc Panh gié ndi bo TKISO Toan trudong
4 | Thu tyc Kiém soat san pham khoéng phu hop TKISO Toan trudng
5 | Thu tuc Hanh dong khac phuc TK ISO Toan trudong
6 | Thu tuc Hanh dong phong ngura TK I1SO Toan truong
- QT’ thuﬁ h1?n che‘ .d(_) chinh sach wu tién cia nha P CT HSSV Cac ‘k'hoa,
nude doi voi nguot hoc. Nguoi hoc
y 10 1A . Céc khoa,
8 | QT quan ly ho so nguoi hoc. P.CT HSSV N hoc
9 Q"l,“ danh gia két qua rén luyén cua nguoi hoc hé P CT HSSV Céac ‘k‘hoa,
chinh quy Nguoi hoc
10 | QT vé cong tac dé thi. P.PBCL&KT | Céac khoa, Gidng
11 Q"l; tham do c,ha“t luc.n?g hoat dong giang day va P DBCL&KT Céac ‘k'hoa,
chat lugng qua trinh dao tao Nguoi hoc
QT xay dung va td chuc theo ddi viéc thyuc hién . . n
12 ké hoach day hoc tai cac khoa P.Dao tao Giang vien
13 | QT dang ky bién soan va phé duyét DPCCTHP. P.Bao tao Céc khoa
14 | QT ding ky mén hoc va xép thoi khéa biéu. PDiotao | "2 khfl’(‘;"c Nguoi
< , . \ Cac khoa
15 | QT dang ky hoc nganh 2 P,Bao tao Ngudi hoc
QT tham do viéc 1am, thu nhap cta sinh vién tét | TT.PTDT , A
16 nghiép. &HTHT Cac khoa, b0 mon
17 | QT xay dung ké hoach hoat dong nam hoc. P.KHTC Cac don vi
QT thuc hién dé tai nghién ctru khoa hoc cép co Cac khoa, bo
18 sO' cua can b giang vién. P.QLKH&CN mon, CBGV
19 | QT t6 churc hoi nghi, hdi thao khoa hoc P.QLKH&CN Toan truong
20 QT dobn tiép va tién cac doan khach quoc t€ dén P.HTQT Todn trudng

lam viéc véi nha truong




QT thuc hién ké hoach stra chita bao tri thiét bi

21 phuc vu gidng day P.QT-VT,TB Toan truong
22 | QT lap ho so thiét ké, xay dung stra chira nho. P.QT-VT,TB Toan trudng
23 | QT tuyén dung CBVC P.TC-CB Toan trudong
24 QAT la§,/ v kl?n cua can'bo‘, vién c13uc ve h,1¢u qua P TC-CB Toan truong
cong tac quan ly don vi cuia can b quan ly.
25 | QT b6 nhi¢m can bd. P.TC-CB Toan trudong
26 | QT danh gia két qua thir viéc. P.TC-CB Toan trudong
27 | QT xir Iy viin ban/cong vin dén tir ngoai trudng P.HC-TH Toan trudong
28 | QT xtur ly cong van di - gui ra ngoai trudng P.HC-TH Toan truong
29 QT Bfm Glam.hleru tleAp nhan va gial quy€t yéu cau P HC-TH Todn trudng
cua cac don vi/ ca nhan trong truong.
30 | QT thy ly va giai quyét khiéu nai, t6 céo. P.Thanh Tra Toan truong
31 QT klen? tra suc lfhoe dau vao cho hoc sinh, sinh Tram Y & Cac khqq, phong,
vién trude khi nhap hoc nguoi hoc
QT ké khai danh muc cac giao trinh, tai liéu tham ) Cac khoa,
32 khao céac hoc phan cia chuong trinh dao tao. TT.TT-TV bo mén
33 | QT hop xem xét cua Lanh dao P.HC-TH Toan truong
34 | QT luu trit ho so tai lidu P.HC-TH Toan trudng
35 | QT xét thi dua khen thudng P.HC-TH Toan trudong
36 | QT quan Iy, diéu hanh xe O t6 P.HC-TH Toan trudong
37 | QT mua sam, quan Iy trang thiét bi P.QT-VT,TB Toan trudng
38 | QT quén Iy va sir dung tai san c¢6 dinh P.QT-VT, TB Toan truong
39 | QT thanh toan nodi bd P. KHTC Toan trudong
40 | Quy trinh tiép nhan hoc vién vé nudc TTGDQT Toan trudng
41 | QT lam ho so cho hoc vién di hoc nudc ngoai TTGDQT Toan truong
42 | QT Moi thinh giang P.Pao tao Céc khoa
43 | QT dua sv di kién tap, thuc tap , thuc té P.Dao tao Cac khoa
44 | Quy trinh bién soan gido trinh , tai li€u tham khao P.Dao tao Cac khoa
45 glz xay dung, chinh stra, bo sung chuong trinh dao P.Dio tao Cac khoa
46 | QT dbi thoai giira lanh dao va ngudi hoc P.CT HSSV Cac khoa
47 QT‘ Xin 'tAh01 th,,ngh1 hoc cAo tho1 han, tro lai P CT HSSV Cac khoa
truong ti€p tuc qua trinh hoc tap
48 | QT xin chuyén truong P.CT HSSV Céc khoa
49 | QT quan ly sv ndi tra P.CT HSSV Céc khoa
50 QT dang tai thong tin trén trang website ciia nha TTTT-TV Cac khoa

truong




