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va nhirng nhiém vu chinh trong thang 9/2017

A. CAC HOAT PONG CHINH TRONG THANG 8/2017
1. Cong tac chinh tri, tu twéng

Hoan thanh td chuc dai hoi cac chi bd nhiém ky 2017 - 2020; tiép tuc t6 chirc cho
can bo, giang vién va sinh vién tham gia cudc thi tim hiéu quan h¢ Viét Nam - Lao héng tuan

tai website: vietlao.dangcongsan.vn.

2. Cong tac chuyén mon

2.1. Hoat dong dao tao

- Phét gidy bao nhap hoc cho 1.469 thi sinh tring tuyén DH, CD hé chinh quy ndm
2017 (trong do, ¢6 1.444 thi sinh dang ky xét tuyén nam 2017, 10 hoc sinh t Truong Du
bi Pai hoc Sam Son, 15 hoc sinh thudc doi tuong 30a), tinh dén ngay 31/8/2017 c6 948

thi sinh tring tuyén nhap hoc.

- Xét tuyén 39 LHS Lao hoan thanh chuong trinh b sung kién thuc vao cac nganh
dai hoc va to chitrc nhap hoc vao ngay 01/10/2017.

- Tiép nhén ho so dang ky du thi tuyén sinh dao tao trinh do tién si, thac si va tuyén
sinh hé LT, VLVH, VB2 dgt 2 nam 2017.

- Ban hanh Quy dinh tuyén sinh va dao tao trinh do tién si tai Truong Pai hoc
Hong Duc.

- Xay dung ké hoach giang day GDQP cho khoa tuyén sinh nim 2017.

- Trién khai ké hoach thuc hanh, kién tap, thuc tdp nam hoc 2017 - 2018.

- To chtrc Hoi nghi téng két cong tac C& van hoc tap nam hoc 2016 - 2017 va trién
khai cong tac Co van hoc tdp nam hoc 2017 - 2018.

- Trién khai cho hoc vién cao hoc K8 bao vé luan vén thac si.

- Lam viéc véi Truong Pai hoc Néng - Lam Bic Giang vé viéc t6 chirc tuyén
sinh dai hoc nganh Quan 1y dat dai.

- Khai giang 1op Boi dudng nang cao chuan nang luc ngoai ngir cho giang vién

Truong Cao dang Tai nguyén va Moi truong Mién Trung.



2.2. Hoat dong Nghién ctru khoa hoc - cong nghé va Hop tac qubc té

- T6 chitc nghiém thu 03 dé tai NCKH cép co so da dén han; trién khai dang ky thuc
hién cac nhiém vu KHCN cép co s nam hoc 2017-2018 cua CBGV; thong qua cac Hoi
dong tu van 09 dé tai KHCN cap tinh nam 2018.

- Xuét ban va phat hanh Tap chi khoa hoc s6 dac biét chao mimng 20 nam thanh lap
truong cua Khoa Ngoai ngir va Khoa Khoa hoc xa hoi.

- Hoan thanh viéc xac nhan gio NCKH nam hoc 2016 - 2017 cho CBGV.

- Lam viéc vdéi chuyén gia Anh ngtt thudc Van phong Tiéng Anh khu vuc, Dai str
quan Hoa Ky dén giang day.

- Phéi hop voi t6 chirc Learnscapes Planning and Design Australia to chirc thanh
cong hoi thao chuyén dé “Gido duc mdi truong va mé hinh day - hoc ldy ngudi hoc
l[am trung tam”.

- Lam viée v6i Truong Nang khiéu va Du bi dai hoc dan toc - Dai hoc quoc gia
Lao trong viéc phdi hop trong cong tac tuyén sinh, dao tao ngudn nhan luc.

- Lam viéc vdi Truong Pai hoc Chubu Nhat Ban va Cong ty ThinkLabs Thanh Hoa
vé viéc trién khai cac hudng hop tac trong nghién ctru khoa hoc, trao doi gidng vién,

- Tham du L& bé giang va trao bang tt nghiép thac si Quan tri kinh doanh (chuong
trinh MBA) lién két voi Truong Pai hoc Soongsil cho 46 hoc vién khoéa | tai Han Qudc.

2.3. Cong tac to chirc - can bd, hanh chinh - tong hop

- Thanh lap Hoi ddng chire danh gido su co s¢ Truong Pai hoc Hong Dic.

- Thue hién ché d6 BHXH cho 02 can bd; ky lai Hop dong lao dong cho 05 nguoi.

- Cr 03 GV tham gia du tuyén NCS; tiép nhan 02 can bd hoan thanh NCS.

- Hoan thanh danh gia, phéan loai CBVC-LD va binh xét danh hi¢u thi dua nam
hoc 2016 - 2017.

- Trién khai nghiém tac viéc theo ddi thuc hién but phé ctia Ban Giam hiéu dbi
v6i 97 cong van dén, trong dé c6 24 coéng van cd yéu cau béo céo (15 cong van da
dugc gui bao cédo dung han; 09 cong van dang trién khai, chua dén han nop).

- B0 phan mot cira tiép nhan 115 DN/YC cua cac don vi, trong d6 c6 112 BN/YC
giai quyét diing han, 03 DN/YC giai quyét khong ding thoi han theo quy dinh.

- Tié’p tuc trién khai cong tac chuén bi cho L& ky niém 20 nam thanh 14p truong
va dén nhan Huan chuong Lao dong hang Nhét.

2.4. Cong tac thanh tra, dam bao chat lugng va khio thi

- Lam viéc voi Doan Thanh tra Chinh phi vé cong tac thanh tra chuyén dé viéc quan
ly nha nude va thuc hién phép luat trong ctr doan di nudc ngoai; giai quyét 01 don thu to
cao; kiém tra hd so thi sinh trung tuyén hé LT, VLVH, VB2 dot | nam 2017.

o



- Thuc hién tét cong tac dé thi, dap tmg 08 lich thi cho 85 phong thi cua 76 luot
hoc phén cac lép hé LT, VLVH, VB2, chinh quy, dam bao ding, du, bi mat, an toan
dap ung kip thoi ké hoach thi; to chtrc 10 luot hoc phén thi tric nghiém trén may.

- Tiép tuc don ddec cac don vi trién khai Ké hoach hanh dong khac phuc sau danh
gia ngoai.

- Té chue ldy ¥ kién ngudi hoc vé chét luong hoat dong giang day cta 10 luot
giang vién trong hoc ky 2 nam hoc 2016 - 2017.

- Ban hanh Muc tiéu chét luong nam hoc 2017 - 2018 cua cac don vi truc thudc;
don doc cac don vi xdy dung Bang nhéan dién rii ro nam hoc 2017 - 2018 cho phu hop
v6i thuc tién va tiéu chuan 1SO 9001:2015.

2.5. Cong tac HSSV, Doan - Hoi

- Trién khai céng tac tiép sinh dai hoc, cao dang hé chinh quy ndm 2017.

- Ban hanh ké hoach khéo st tinh hinh viéc lam va thu nhap cua sinh vién tt nghiép
nam 2016 va y kién cua nha st dung lao déng vé chét luong dao tao.

- T6 chirc Hoi nghi tong két cong tac Poan - Hoi va phong trao sinh vién tinh
nguyén nam hoc 2016 - 2017, trién khai nhiém vu nam hoc 2017 - 2018.

- T chtrc Ngay hoi hién mau nhan dao “Sic do Hong Durc”.

- Trién khai “Cudc thi tim hiéu 70 nam luc luong vii trang Thanh Héa” do Tinh
doan Thanh Hoa phat dong.

2.6. Cac diéu kién dam bao hoat dong day va hoc

- Ban hanh K& hoach khéi lugng cong viéc va kinh phi nam hoc 2017 - 2018.

- Tiép tuc trién khai thi cong cac hang muc cong trinh: Nha dn tai Trung tam GDQP;
Téng | Nha A4, CSC dé lam Truong Mam non thuc hanh; stra phong khach Ban Gidm
hiéu va 03 phong khach tai Nha N2; hoan thanh xdy dung dudng hoa tai Co sd chinh;
Quang truong trudc Nha AS, Co s chinh; xay dung Nha thuc hanh cho khoa KT-QTKD.

- Té chiic kham stic khde dau vao cho thi sinh tring tuyén nhap hoc ndm 2017.

- Cong tac y té, vé sinh moi truong duogc dam bao; cong tac bao vé, an ninh trat tu
duogc duy tri on dinh; cong tac ndi tra dugc ch trong, dam bao cac diéu kién sinh hoat cho
HSSV & Khu ndi trt va Khu Nha ¢ Sinh vién 13 tang.

PANH GIA CHUNG: Cong tac chi dao, diéu hanh cua lanh dao Nha truong co
ban theo ké hoach dé ra, nhiing nhiém vu trong tam trong thang 8/2017 da dugc hoan

thanh dung tién do, dam bao chét luong.
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B. NHUNG NHIEM VU CHINH TRONG THANG 9/2017
1. Hoat dong dao tao

- Tiép tuc nhén dang ky xét tuyén bo sung vao cac nganh dai hoc, cao dang hé
chinh quy nam 2017.

- Xay dung ké hoach tuyén sinh va tuyén truyén tuyén sinh nam 2018.

- T6 chue hoc bo sung kién thice cho thi sinh ding ky du thi tuyén sinh dao tao
trinh do thac si dot 2 nam 2017.

- Thuc hién ké hoach ra soat, diéu chinh chuong trinh dao tao ddi voi K20.

- T6 chue day hoc mén Gido duc qudc phong cho sinh vién tring tuyén nam 2017.

2. Hoat dong Nghién ctru khoa hoc - cdng nghé va Hop tic quoc té

- T6 chirc cac Hoi déng tur van xac dinh nhiém vu KHCN nam hoc 2017-2018
theo ké hoach da dugc phé duyét.

- T4 chtic hoi ddng nghiém thu cac dé tai KHCN cép co sd; kiém tra tién do doi
vai céc dé tai KHCN cac cap dang thuc hién.

- Xuét ban va phat hanh: Tap chi khoa hoc sd 35, chuyén dé: Khoa hoc tu
nhién va cong nghé; Tap chi khoa hoc s6 tieng Anh E3 va Ky yéu ky niém 20 nam
thanh lap truong.

- T6 chirc 02 hoi thao cép truong.

- Khai giang khoéa hoc lap nghiép kinh doanh do Pai sir quan Hoa Ky tai tro.

- Phéi hop cac Hiép hoi céac trudong dai hoc, cao dang Viét Nam thanh 14p cau lac
bo céac truong dai hoc truc thude dia phuong va té chuc hoi thao chién lugce phat trién
truong dai hoc trong xu thé hdi nhdp quoc te.

- Trién khai cong tac tiép sinh LHS Lao nam hoc 2017 - 2018.

3. Cong tac t6 chirc - can bd, hanh chinh - téng hop

- Thuc hién cac nhiém vu cua Hoi déng chtrc danh gido su co sé theo ké hoach.

- Xét, clr giang vién du diéu kién tham gia du thi thang hang chuc danh nghé
nghiép theo dung quy dinh.

- Tiép tuc phéi hop voi Hoce vién Quan ly Gido duc mo 16p nghiép vu boi dudng
giang vién chinh.

- Ban hanh Quyét dinh thanh 1ap Cum thi dua cua truong nam hoc 2017-2018.

- Ban hanh Ké hoach t6 chirc “Ngay phap luat nuéc Cong hoa xa hdi chii nghia
Viét Nam” nam 2017.

- T6 chtc Lé ky niém 20 nam thanh lap truong va don nhan Huan chuong Lao

dong hang Nhét.



4. Cong tac thanh tra, dam bio chét lwong va khao thi

- Ban hanh ké hoach thanh tra ndm hoc 2017 - 2018.

_ Trién khai ké hoach danh gia chat lugng DCCTHP dao tao theo HTTC.

- Xay dung ké hoach lay y kién nguoi hoc vé chét luong hoat dong giang day cua
giang vién va chét luong qué trinh dao tao trong ndm hoc 2017 - 2018.

- Céc don vi hoan thién xay dung ké hoach ngan ngira riii ro dap Gng yéu cau heé
théng quan ly chét luong ISO 9001:2015; tiép tuc chuén bi cac diéu kién dé to chuirc
BVQA danh gi, kiém tra va cAp lai gidy chimg nhan hé théng ISO 9001:2015.

5. Cong tac HSSV, Doan - Hoi

- Tiép tuc trién khai “Tudn sinh hoat cong dan HSSV dau khoéa” cho sinh vién
trung tuyén nhap hoc nam 2017.

- Hoan thanh t6 chtrc L& trao bang t6t nghiép cho sinh vién chinh quy ndm 2017.

- Trién khai ké hoach t6 chirc Pai hoi cac Chi doan.

- Trién khai cac hoat dong doan - hoi chao mung 20 nam thanh lap truong theo
dung ké hoach.

6. Cac diéu kién dam bao hoat dong day va hoc

- Hoan thanh thanh toén ché do thira gio cho CBVC-LP nam hoc 2016 - 2017.

- Hoan thanh va dua vao st dung Phong khach Ban Giam hiéu, Phong truyén
théng Nha truong; tién hanh son, stra, tan trang cac cong trinh kién tric phuc vu
chao mung ky niém 20 ndm thanh lap truong./.

Noi nhin: r LU TRUONG
- Dang uy, Ban Giam hiéu; ). RUONG
- Céc doan thé cap truong;

- Céc don vi truc thudc;
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