TRUONG DAI HOC HONG bUC CONG HOA XA HQI CHU NGHIA VIET NAM

BAN QL NHA O SINH VIEN Poc 1ap - Tu do - Hanh phiic
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BAO CAO

Tinh hinh hoat dong thang 03 nam 2019
Keé hoach cong tac thang 04 nam 2019

A. CAC HOAT PONG CHINH TRONG THANG 03/2018

1. Cong tac chinh trj, tu tuwéng:

Can b6 Ban Quan 1y Nha ¢ sinh vién c6 1ap truong tu tuong chinh tri viing vang, tin
tudng va chap hanh nghiém tic chu truong duong 16i chinh sach cua bang, Phap luét cua
nha nudc; o 16i song lanh manh, gian di, khong tham 6, khong sach nhiéu, thyc hién thyc
hanh tiét kiém, chong lang phi; str dung c6 hiéu qua trang thiét bi, vat tu thiét bi cua don
vi st dung dung muc dich.

2. Cong tac chuyén mon:

2.1 Cong tac quan ly noi tra:

- Can b trong don vi thuc hién ding chirc nang nhiém vu Nha truong giao. Dam
bao truc 24/24 gio tai don vi day da 03 CB (Bao vé + Ky thuét + QL).

- Tinh dén ngay 27/03/2019 c6 téng 550 HSSV sbng trong khu Nha & sinh vién.
Trong do6: Sinh vién - Hoc sinh:358, Luu hoc sinh Lao:192.

- Chi dao ting cuong kiém tra khu ndi tra nhét 1a vao ban dém nhiam chan chinh y
thirc chdp hanh néi quy, quy ché cua ngudi & ndi tri; tap trung chi dao, quan ly né nép d6i
vOi nguoi 6 ndi trd. Tinh hinh chap hanh noi quy quy ché cta nguoi & noi tra twong d6i
tbt, tuy nhién cé biét c6 mot s6 luu hoc sinh Lao va sinh vién Viét Nam van con thich dun
nau an udng trong phong tiém an nguy co chay nd can phai c bién phap xir Iy nghiém tuc.

- Tinh hinh sir dung tai san cac phong noi tra: Hau hét cac phong ¢ ndi tra trong toa
nha str dung tai san thiét bi cia cic em tdt, tuy nhién c6 mot thuc té 1a thiét b trong phong
& noi tra tit ca 1a do cong trinh dd qua 6 nam su dung nén hau hét thiét bi xudng cap nhu
gach san bong v0, thiét bi dién, nudc hoéng, tran sap se€, tham dot. ..

- Hoan thién ho so néi tra theo quy dinh ciia 1anh dao Ban.

- Tinh hinh hd so quan 1y theo quy trinh: Nam hoc 2018-2019 can bd nhan vién
trong t0 Quan 1y ndi tra- vé sinh méi trudng da bat kip duge véi cong tac quan 1y ISO
9001-2015 nén ho so quan 1y di va dang duoc sap xép luu trir mot cach khoa hoc, hop 1y.

- Tién hanh thu tién ¢ ndi tra cac hop dong & ndi tri cia HSSV nam 2019.

- Pon tiép, sap xép on dinh chd & ndi trii, hoan thanh cac hop déng mdi phat sinh,
chdt ho so nguoi & noi tra, théng ké, bao céo sb licu nguoi & noi tra lién tuc héng tuan.

2.2 Cong tac vé sinh moi trwong, VSATTP:

- B0 phan V¢ sinh méi truong ludon chu dong trong qua trinh thuc hién nhiém vu
dam bao vé mat vé sinh moi truong trong khu vuc nha va toan bo khuon vién cua toa nha,
v€ sinh moi trudng xanh, sach, dep luon dugc dam bao.

- Khu dich vu luén dam bao v¢ sinh an toan thuc phém, khong dé x4y ra tinh trang
ngd doc thue pham, khong c6 hang troi ndi kém chat luong.

2.3 Cong tac dich vu, phuc vu:
- Tang cudng cong tac phuc vu tai chd d6i véi hoc sinh - sinh vién, ngudi & noi tra.



- C4c ho dich vu phuc vu tai chd dam bao nhiing nhu cau thiét yéu cua hoc sinh sinh
vién. Cac hd dich vu luon c6 thai d§ phuc vu hoc sinh sinh vién hoa nha, than thién, nhiét
tinh....

2.4 Cong tac ky thuat dién, nuwéc:

- Trién khai thyc hién cac cong viéc con ton dong. Phdi hop t6 quan 1y kiém tra
bong dién cac phong sinh vién Lao. Lap ké hoach stra chira may bom nuéc.

- Lap ké hoach sip xép lai day tin hiéu mét camera cac tang. Stra chita camera ting
4,5, 10. Thay thé thiét bi dién.

- Cong tac phuc vu dién, nudc duge dam bao dap tng nhu cau sinh hoat cua ngudi
& ndi tra, thuong xuyén kiém tra bao dudng hé thdng dién, nudc. Thay thé cong to dién va
nude hu hong tai mot sé phong ¢ noi tri.

- Bom nuéc dung gio theo quy dinh vao sang sém va chiéu tdi, khong dé tinh trang
thiéu nudc sinh hoat.

- Khoa dién, nudc cac tﬁng dam bao an ninh trét tu, an toan chay nd.

2.5 Cong tac bao vé An ninh trat tw, An toan thang may, PCCC, hoat djng
internet, camera giam sat:

- Cong tac bao v¢, ANTT ludn dugc dam bao thuc hién truc 24/24 tai don vi.

- Cong tac phuc vu thang mdy, PCCC luén dugc dam bao, stra chira kip thoi céac
thiét bi hu hong, thuong xuyén kiém tra bao dudng hé thong thang may, PCCC.

2.6. Cong tac sira chira, dim bao cac diéu kién phuc vu:

- X1ur Iy nhanh cac su ) chap chay dién, stra chita thay thé cac thiét bi dién nuéce hu
hong, dam bao dﬁy du diéu kién sinh hoat cua nguoi ¢ noi tra.

- Tién hanh stra chira thay thé thiét bi dién, nudc trong cac phong néi tra.

2.7 Cong tac ph01 hop giira cac by phén trong thuc hién nhiém vu:

- Trong ban cong tac phdi hop giita cac bd phan twong dbi tot, cong viéc dugc trién
khai tién hanh nhanh, hiéu qua.

- Céan bd nhan vién trong ban ludn doan két gitp d& nhau trong cong viéc nham
hoan thanh tbt cong viéc dugc lanh dao ban giao.

3. Yéu diém han ché

- Trong thang con dé k& gian loi dung lac dau gio sang tra tron phong SV 1ay cip
tién cta sinh vién.

4. Panh gia chung, dé xuit.

4.1. Banh gia chung:

Ban Quéan ly Nha ¢ sinh vién da t6 chuc thuc hién ding chuc nang, nhiém vu duoc
giao; hoan thanh t6t nhiém vu. Nhén, ban giao ca truc ding gio, thudng xuyén kiém tra vé
sinh moéi trudong khudn vién ndi tra. Dam bao truc 24/24 gio tai don vi, ddm bao ANTT,
ATTP trong Khu Nha & sinh vién. Sap xép 6n dinh chd & cho sinh vién thué ¢ ndi tra trong
Tinh. Quan ly HSSV, nguoi hoc trong KNOSV sau sat. CB quan 1y thuong xuyén kiém tra
noi vu, gio giac sinh hoat tap the vao ca truc tir 22h dén 23h. .

4.2. Kién nghi va dé xudt

B. NHUNG NHIEM VU CHINH TRONG THANG 04/2019

1. Cong tac chinh tri, tw twéng:

Quan triét VC-LDHD tinh than lam viéc, tich cuc tham gia tuyén truyén cong tac
tuyén sinh trong Nha truong, thu hat nguoi vao néi tro; 6n dinh nén nép lam viéc, thuc
hién nghiém tic bd Quy tic Gng xtr van hoa noi cong so.



2. Cong tac chuyén mon:

2.1 Cong tac quan ly ngi tru — V¢ sinh moéi trwong, VSATTP:

- Thuc hién nghiém nén nép 1am viéc va ca truc 24/24 gid hang ngdy cia can bo,
nhan vién; ¥ thirc chap hanh ndi quy ctia ngudi ¢ ndi tro;

- Hoan tat cap nhat ho so quan 1y ndi trt mot cach thuong xuyén lién tuc hang ngay.
Tiép tuc tién hanh thu tién & ndi tra mot s6 hop dong dd hét han.

+ Bao s6 thu — chi cho Truéng ban hang tuan.

+ K& toan lam thu tuc thanh toan cac khoan chi phat sinh trong thang 3/2019.

Can bd Quan 1y noi tri hang thang déu 1am bao cdo tai chinh, phdi hop thu tién dién
nudc hang thang va ndp vao quy ban theo dung quy dinh.

- Ra soat, ddi chiéu cac hop déng ndi try, gia han hop déng, tao moi diéu kién thuén loi
cho ngudi ¢ ndi trit. Tang cudng quan 1y ngudi ¢ ndi tra thuc hién ndi quy, quy ché.

- Pon dbc nhac nho vé sinh méi trudng cta ngudi hoc trong KNOSV.

- bam bao VSMT trong toa nha, khu khuon vién, khu vue cong truc, tram bién ap;
nhéc nho cac hd phuc vu thyc hién tt quy dinh ve VSMT, VSATTP va giao tiép van hoa.

- Thong ké, ra soat sb phong trong, suat tréng, cap nhat 1én so do phong noi tra tat
ca CBVC-LD trong Ban phdi hop trong cong tac quan 1y va thu hit ngudi ¢ ndi tra.

2.2 Cong tac Ky thuat dién, nudc, internet — Bao vé An ninh trat tu, PCCC:

- Tang cuong truc, dam bao ANTT trong KNOSV, bd phan truc céng bao vé
thudng xuyén c6 mit thuong truc, khong ché cong chinh, sir dung céng phu quan 1y chit
ngudi va phuong tién ra vao; bao dudng nang cap hé théng camera giam sat, dam bao an
ninh trong khu virc, xe phwong tién dé dung noi quy dinh, kiém soat ngudi ra vao don vi,
khong dé nguoi la ra vao toa nha.

- Phéi hop véi to quan 1y kiém tra dé xuat khic phuc hu hong ctra, khoa ctra, thiét b
dién nudc, tham tran.

- Kiém ra hd so PCCC theo yéu cau cta cong an PCCC, mua bao hiém chay né,
kiém dinh dién tré chéng sét theo quy dinh khi hét han;

- bam bao mang Internet hoat dong on dinh, kiém tra mang khu vuc sinh vién,
thudng xuyén kiém tra dam bao an toan phong chdng chay nd va hé thong thiét bj PCCC
hoat dong 6n dinh.

- Duy tri lich chay bao dudng may phat dién, may bom ctru hoa, thuong xuyén nap
dién ac quy dé may phat, may bom ludn sin sang hoat dong;

- Chan chinh, 1ap bién ban nhirng sinh vién di choi vé mudn tréo tudng, udng bia
say 1am On do mat trat ty;

- Truc bao v¢ thyc hién dong céng 16n chi mo céng nho, kiém tra nhic nhé khong
dé phuong tién xe may, xe dap dién dimg dd khong dang noi quy dinh./.

Noi nhin: TRUONG BAN
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