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Sb: 17 /KL-QLNOSV Thanh Hoa, ngay 9 thang 8 nam 2019

‘ KET LUAN CUA TRUONG BAN
Ve trién khai cong tac thang 8, 9/2019 va nhiém vu trong tam
Nam hoc 2019 - 2020

Cin ctr Quyét dinh sb 583/QD-DHHD ngay 19/04/2016 cua Hiéu truong Truong Dai
hoc Hong D vé viée giao quyén tu chii cho Ban quan 1y Nha & sinh vién;

Can ctr Quy ché chi tiéu ndi bo ciia Ban Quan 1y Nha & sinh vién ban hanh ngay
22/01/2019;

Can cu ndi dung Ké hoach khdi luong cong viéc va kinh phi nam hoc 2019 —
2020 cua don vi.

Hoi nghi toan thé CBVC-LD ban QLNGSV sang 31/7/2019 d4 trién khai cong tac
thang 8,9/2019 va nhiém vu trong tdm nam hoc 2019 — 2020, ge“in v6i1 ndi dung chi dao
cua Hiéu trudng tai Hoi nghi giao ban cong tac thang 8/2019 cua Nha truong sang ngay
08/8/2019; Truong ban két luan thyc hién mot s6 ndi dung cong viée trong don vi thang
8, 9/2019 va nhiém vy trong tdm nam hoc 2019 - 2020 nhu sau:

1. Thwe hi¢én nghiém quy dinh lam viéc, truc don vi

- Yéu cau CBVC-LP c6 mit 1am viéc diing gid, trang phuc gon gang, lich su, giao
tiép van hoa ding quy dinh van hoa cong so.

- Trong gid 1am viéc CBVC-LD c6 mit tai noi 1am viéc giai quyét cong viéc
chuyén mon, ddi vé6i can bd QLNT thuc hién kiém tra ndm bét tinh hinh, nhic nh& nguoi
& ndi tri trong khu vuce quan 1y thuc hién cac quy dinh it nhét 2 lan/ngay; dbi voi can bd
k¥ thuat tap trung tai phong diéu hanh camera 15 phut dau gio giao ban noi dung cong
viéc trude khi thuc hién nhiém vu kiém tra, stra chita, van hanh hé théng thiét bi k¥ thuat;

- Can b quan 1y ndi trd dugce giao nhiém vu quan 1y tﬁng, chiu trach nhi€ém hoan
toan trong khu vuc tang quan 1y vé: nam bét dién bién tu twong SV, chi dao SV tham gia
cac hoat dong van thé my, tu quan SV, n6i vu, v¢ sinh, ANTT, PCCN, an toan tai san,
tinh mang ngudi ¢ ndi tra, dé xuat khen thudng SV va phong ¢ kiéu mau; két hop voi ké
toan, thu quy thu cac loai kinh phi ndi tra; moi ngudn thu déu phai qua ké toan viét phiéu
thu va np tién vé thi quy cua Ban;

- Theo nhiém vu chuyén mén dugc giao, CBVC-LD chiu trach nhiém hoan toan vé
hd so, s6 sach quan ly theo quy dinh, hét nam ngp vé Ké toan va hanh chinh luu trir;

- Hang tudn can bd QLNT béo cao sO lidu ngudi & ndi tra vé t6 truong, t6 trudng
giri s6 liéu vé B/c Lé Thi Thai Huyén cudi gior sang ngay thir 6, B/c Huyén téng hop bao
c4o 1anh dao ban vao chiéu thi 6;

- Vao ngay 23 hang thang CBVC-LD 1am bao cdo tw danh gia két qua cu thé viéc
thyc hién nhiém vu cua minh: Nhitng viéc lam duoc, nhimg viéc chua lam duogc, 1y do,
huéng khac phuc; riéng K¢é toan, thii quy chdm nhat ngay 28 hang thang bao céo két qua
thu, chi va quy tién mdt, bién ban kiém quy vé Trudng Ban.

- Céc to phan cong can bd tryc, nguoi tryc cd trach nhi€ém: C6 mat nhan, giao ca
truc ding gio, ky nhan ban giao ca tryc, trong thoi gian truc quan xuyén, kiém tra, nhic
nhd ngudi ¢ ndi tra thue hién Noi quy Quy ché ndi tri, dam bao ANTT, PCCN, VSMT,
thuc hién cac nghiép vu cong tdc quan ly, phuc vu noi tri. Nguoi truc thuong xuyén co



mit tai phong truc, (trudng hop do yéu cau cong tac chuyén mén di ra ngoai khu vue truc
phai théng bao 1én bang di dau, lam gi, thoi gian, sé dién thoai lién hé).

- Nguoi truc chiu trach nhi€ém hoan toan trong khu vuc dugc phan truc, thuc hién
cong tac chuyén mén; ca toi tir 22h30 dén 23h00 dong khoa cira ciu thang 1én céac tang;
trude khi khoa cira totruc két hop di kiém tra tat ca cac phong ndi tri trong khu vuc, nhac
nhd nguoi ¢ ndi tra thuc hién Noi quy noi tra; truong hop sau 23h00 c¢6 SV do nhu cau di
1am thém vé& muon (c6 danh sach bao c4o) thi ngudi tryc md cira cho SV 1én phong;

- Trong ca truc cé xdy ra su vu vi pham N1 quy ndi tri, nguoi truc lam bién ban vi
pham, yéu cau ngudi vi pham viét tuong trinh, hoan thién ho so bao cdo to truong va lanh
dao Ban. Truong hop sy vu o tinh chat phirc tap vuot qua kha nang giai quyét clia nguol
tre hodc gy gb danh nhau, bén ngoai vao gy mit ANTT, lay cap tai san, chay n6.v.v.
ngudi truc linh hoat phdi hop, chi dao cing ngudi ¢ ndi tra giai quyet dién thoai cho bao
vé cung hd tro, dién thoai cho Cong an phudng phdi hop giai quyét, ndm chéc tinh hinh,
bao vé hién truong va bao cdo ngay cho Lanh dao Ban va hoan thién hd so sy viéc.

- Phat dong dot thi dua cao diém “Lao dong gioi, lao dong sang tao” trong CBVC-
LD toan don vi dén 31/12/2019; giao P/c Vii Thi Thiy, CD Ban xay dung ndi dung thi
dua, tiéu chi danh gia, hinh thic khen thudng, hoan thanh trudc 18/8/2019.

- Nhic nhé CBVC-LPHD chu dong hoc tap, tu hoan thién ching chi Tin hoc,
Ngoai ngit theo quy dinh chirc danh ngh¢ nghiép hang chuyén vién.

2. Thyc hién nhiém vu trong tam thang 8, 9/2019

- Tap trung ca don vi chuan bi cho cong tac tuyén truyén tuyén sinh, don HSSV
tiu truong sau nghi he va tiép sinh dot 1/2019:

+ Ngay HSSV tyu truong sau he: 12/8/2019

T6 quan Iy phén cong tang cudng ngudi trye don HSSV tyu truong sau hé trong
ngay 10, 11/8/2019, sip xép bd tri SV néi tra theo 16 trinh: Sinh vién nam, nit riéng tang,

Tiép nhan sinh vién ¢ nodi tra dén dau, can bd quan 1y nhap danh sach theo mau
dang ky tam tri cia Cong an, thém muc: dan toc, ton gido, SV khoa, trudong, SV nam; t6
hoan thién danh sach dang ky tam tr véi cong an phuong hang thang.

+ Ngay toan trudng tiép sinh:  19/8/2019

n n A Thoi gian Nguoi
STT Noi dung cong vice hoan thanh the hién
1 (T;r C;“IC Wt"ng vé sinh cdc I;th’ng’ tf‘.ntgr 2 ‘trz Trude ngdy | Céc td va nguoi lam
uoc, ong va sau cac pnong noi U, an 16/8/2019 VSMT

lang, cdu thang va khu khuon vién)

2 Sap xép bo tri phong & noi tri danh riéng cho SV
nim nhat (vé sinh sach sg, thiét bi dién, nudc,
giuong, cira day du)

Trude ngay | Cac td va can b QLNT
16/8/2019 phu trach tang

3 Tap trung stra chira thay thé thiét bi dién, nudc, | Trudce ngady | canbo ky thuat két hop

giU:O‘ng, cua, 1at gach cac phong ndi tru 18/8/2019 voi can bd QL tang
4 Chuan bi noi don tiép ngudi ¢ ndi tri: co ghé

ngdi, nudc udng, ndi vy, vé sinh sach s€, gon . .

gang; 1am viéc v6i cac khoa trude ngay tiép sinh, ﬁrg/gle(l)%agy Céc to

bd tri can bd truc tiép sinh bén N2, Ban QLNT

ngay 19/8/2019.
5 Kiém tra cong tac chuan bi tiép sinh dot /2019 10h00, ngay Lanh dao ban

16/8/2019 va cac t0 trudng

Néu dén ngay 16/8/2019 céng tic ghucfn bi khong xong, tap trung lam viéc ngay 17,
18/8/2019. D/c Lé Hiru Khué PTB truc tiép chi dao thyc hién.




3. Hoan thanh céc ndi dung cong viéc con ton dong ciia nim hoc 2018 — 2019.

n . A Thoi gian Nguot1
STT NOi dung cong viéc hoan thanh thuc hién
1 Hoan thanh thu tién dién, nude va tién nodi tra hét | Trude ngay Keé toan, Thu quy,
thang 7/2019 25/8/2019 can by QLNT tang

2 Tap trung cho cong tac sira chita thay thé thiét b T6 K§ thuat, VSMT

dién, nudc, giuong, cua, lat gach cac phong noi ﬁr;cgfz%glzy Két hop voi CB
tr, cong tic VSMT QLNT

3 D6 tim dan day ranh thoat nudc v, nao vét cac | Trudc ngay | D/c Géi va bo phan
miéng cong 18/8/2019 VSMT

Yéu céu cac to trién khai ndi dung két luan dén tat ca CBVC-LD va td chuc thuc
hién nghiém tac két luan./.

Noi nhdn: TRUONG BAN
- Lanh dao Ban (Chi dao);

- Céc t6 Quan Iy;

- Luu BQLNT. (da ky)
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